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Sale checklist & information sheet

Property Address: _________________________________________________________________________________________
 
Documents required before processing can begin:
· Fully executed O&A and applicable annexures
· Part A & Part B dated, timed & signed (strata properties only)
· Off-market sale
· Subject sale
 
Contract date: ______________________________               Sale price: ______________________________________________
Deposit amount: ______________________________           Deposit due: ____________________________________________
Finance due: ______________________________               Settlement date: __________________________________________
Special conditions: ________________________________________________________________________________________

Vendor new address: ______________________________________________________________________________________

Buyer/s name:                      __________________________________________________________________________________                                 
Buyer/s address:                   __________________________________________________________________________________                         
Buyer/s mobile number:     _________________________________________________________________________________
Buyer/s email address:        __________________________________________________________________________________                            
Moving in at settlement:     ____________________________        Buyer source: ______________________________________
Conjunctional agent: ______________________________________________________________________________________
                                      Mobile: ____________________________            Email: _________________________________________

Settlement agents
Vendor:                                   __________________________________________________________________________________
Buyer:                                      _________________________________________________________________________________

Commission
Including GST:                        _________________________________________________________________________________
Excluding GST:                        _________________________________________________________________________________
Rep:                                     _____________________________        Split: ____________________________________
Rep:                                     _____________________________        Split: ____________________________________

Referral                               _____________________________        Split: ____________________________________
                                              
Vendor paid advertising
VPA held in trust:                                 $____________________       Receipt number: __________________________
VPA to be collected at settlement:   $_______________________________________(agreed amount on authority)

Additional Notes: __________________________________________________________________________________________________________________________________________________________________________________________
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